
 

 

1320 Moore Hall, Box 951521 Los Angeles, CA  90095-1555  

Phone: (310) 825-8814    

January 8, 2016 

 

To: California Mathematics Project (CMP) Regional Site Directors 

 

From: Kyndall Brown, Executive Director 

 

Re: CMP Cover Letter to Accompany the California Subject Matter Project Application for Continued 

Funding (CSMP ACF) for 2016-2017 

 

This cover letter accompanies the CSMP ACF for 2016-17. The 2016-17 year is the third year of the three-

year proposal that you submitted for CSMP funding in spring 2014. In this ACF and in this Cover Letter, 

Year 1 will refer to July 1, 2014 to June 30, 2015; Year 2 will refer to July 1, 2015 to June 30, 2016; and 

Year 3 will refer to July 1, 2016 to June 30, 2017. The ACF requests a progress report for Year 2 and a scope 

of work and budget for Year 3, which will include requests for the anticipated California State Appropriation 

(State) funds and No Child Left Behind 13 (NCLB 13) funds. As noted in the ACF, you are to submit two 

complete applications, one for State funds and one for NCLB 13 funds. 

 

Funding is contingent upon continuation of State and NCLB support for the CSMP, as well as the successful 

and positive review of the ACF by the CMP Advisory Board and CMP Executive Director. The CMP 

Advisory Board ACF Review will be held in the spring (final date and location to be announced). 

 

All documents relevant to the CSMP ACF, including the Signature Pages and Budget Templates for both 

State and NCLB 13 funds and this CMP Cover Letter, can be downloaded from the CMP website at 

http://www.cmpso.org/acf2016.  The CMP FAQ Webinar pertaining to the CSMP ACF is scheduled for 

Tuesday, January 12, 2016 from 3:00 pm to 5:00 pm (go to http://www.cmpso.org/acf2016 for details). 

The webinar will be recorded for your reference. 

 

Information regarding the narrative for the ACF is embedded in this CMP Cover Letter, which includes 

CMP-specific requirements that go beyond the requirements of the CSMP ACF. Use the CSMP ACF as a 

reference document only for this aspect of the proposal. Read the CSMP ACF for the full context of the ACF 

and to guide your thinking about CSMP’s model of professional development. All pertinent appendices and 

templates, in its original form or modified specifically for CMP, are appended to the CMP Cover Letter for 

ease of reference.   

 

Two complete applications are required, one requesting State funds and one requesting NCLB 13 funds. 

Each of the two applications are to include the following: 

 

 Part I: Signature Page 

 Part II: Progress Report for Year 2 

 Part III: Scope of Work for Year 3 

 Part IV: Budget and Budget Narrative for Year 3 

 

Part II and Part III will be common to both applications to reflect seamless CMP site efforts with two funding 

sources. 

 

http://www.cmpso.org/acf2016
http://www.cmpso.org/acf2016
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Submission deadline to note for this ACF (see submission guidelines on page 5): 

 Friday, February 12, 2016 at 4:00 pm: Submit electronic copies of completed State and NCLB 

application packets to CMPSO. A hard copy of the signature page shall be mailed to CMPSO. 

 

 

Required Application for Continued Funding Components 

 

Part I: Signature page (templates available at http://www.cmpso.org/acf2016) 

 

Part II: Progress Report for Year II (Same for State and NCLB 13 Funds) 

 

Part II from CSMP ACF (up to 1 page) 

 

The Progress Report provides you with the opportunity to describe the programs you proposed for 

2015-16, note the status of implementation of these programs, and provide an analysis of lessons 

learned in the process. This Report is intended to assist you in reflecting on the impact of your 

programs and ensuring that they are supporting participants’ professional learning needs.   Please 

respond to the following using the Appendix 1_Progress Report Template. 

 

A. Discuss how the site addressed the recommendations and contingencies made by the Project 

Advisory Board and/or Executive Director (ED) regarding its Year 2 proposal.  

 

B. Provide an update on implementation of your site’s Scope of Work as proposed for Year 2, including 

highlights, the extent to which your site’s Cycle of Investigation (CoI) and other inquiry-related 

activities informed the work, and how your site work met the CSMP/NCLB Goals. 

 

C. Identify any challenges that arose during Year 2 and explain how you addressed them. 

 

Part II - CMP Specific Criteria (up to 3 pages) 

 

D. Relative to the measures defined in your cycle of inquiry: What instruments did you use to measure 

the growth of teachers in your programs? What did you learn about the growth of teachers in your 

programs? What instruments did you use to measure the growth of the students of the teachers in 

your programs? What did you learn about the growth of the students of the teachers in your 

programs? How did the information gained from your CoI influence your planning for year 3? 

 

E. Progress Report on Efforts to Communicate Mathematics Content and the Standards for 

Mathematical Practice from the California Common Core State Standards for Mathematics 

(CaCCSS-M) 

 

1. What materials did you use in your professional development programs? What was 

successful? What was challenging? What would you do differently? What are some lessons 

learned? Give specific examples. 

 

2. What are you doing in your professional development (PD) programs to ensure that all 

students, including low-income students, English learners, students with disabilities, and 

students with gaps in their mathematical knowledge, have access to high quality 

mathematics instruction? 

 

 

 

http://www.cmpso.org/acf2016
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F. Schedule of One-Week or 40-hour Program 

 

From what you consider your flagship program held from June 1, 2015-January 31, 2016, please 

provide a sample one-week or 40-hour schedule. Preferably, choose a program that focused on the 

CaCCSS-M. Include in the narrative an outline of the mathematics content for that one-week or 40-

hour PD to include specific mathematics topics. Describe the involvement of mathematics and 

mathematics education faculty and K-12 teacher leaders in the planning and implementation of the 

aforementioned program. (See Appendix 6_Sample Institute Schedule for a sample schedule with 

outlines of mathematics topics.) 

 

G. If you have new directors, co-directors, and/or faculty advisors since submitting the 2015-16 ACF, 

please include their names and roles here, and submit their resumes (maximum two pages per 

person) in the appendix. Are there any anticipated retirements in the future that would impact the 

site? 

 

 

Part III: Scope of Work for Year 3 (Identical for State and NCLB Funds) 

 

Part III from CSMP ACF (up to 5 pages) 

 

Please respond to the following using Appendix2_Scope of Work Matrix Template. Your Scope of Work 

for Year 3 should be informed by your Year 2 Progress Report (Part II, above). As you describe your 

work, please address the following components: 

 

A. The program, services, and CoI/inquiry studies you are proposing. 

 

B. How these programs, services, and CoI/inquiry studies are aligned with CSMP/NCLB and CMP 

Goals (see Appendix A of CSMP ACF and Appendix 8 of the CMP Cover Letter). 

 

C. Any new programs and/or adjustments you will make to ongoing programs and CoI/inquiry studies. 

In doing so, please note how your site work addresses state-adopted standards, equity, academic 

language literacy development in your subject area and Project/Site goals (as appropriate). 

 

Part III - CMP Specific Criteria 

 

For Part III, use Appendix 2_Scope of Work Matrix Template.   

 

Develop and or update and submit a logic model for your site’s cycle of investigation.   

Refer to Appendix 4: Logic Model Template and Appendix 5: Sample Logic Model. 

 

 

Part IV: Budget and Budget Narrative for State Funds  

 

Part IV from CSMP ACF 

 

For State Funds 

A.  Budget 

Include a budget for the California State Appropriation funds that you plan to spend during the Year 3 

performance period. Project EDs should be consulted regarding the appropriation for your site.  

Retrieve the blank State funds budget form at:  

https://csmp.ucop.edu/resources/materials/FY16-17_CSMP_Budget_Worksheet_Site.xlsx. 
 

https://csmp.ucop.edu/resources/materials/FY16-17_CSMP_Budget_Worksheet_Site.xlsx
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Definitions of each budget category are as follows: 

 Salaries: Salary amounts are for instructional and administrative activities. 

 Benefits: Benefits are based upon institutional rates. Check with the appropriate agency for your 

benefits rate. 

 Supplies/Printing/Program: This category may include programmatic and office costs, including 

books, copying, postage, phones, program materials, newsletters, and teaching materials.  

 Consultant/Content Specialist Honoraria, Fees and Stipends:  Indicate when applicable. 

 Travel: Travel may include costs for mileage, transportation, and/or lodging pertaining to the 

attendance of professional meetings and/or school site visits.  

 Other:  Other costs include meeting expenses and/or other categories not mentioned (check with 

Project ED for allowable categories). 

 Indirect Costs: Non-UC institutions may request up to 5% indirect costs. UC institutions are 

prohibited from receiving indirect costs on State funds. 

 

B.  Budget Narrative  

Your narrative should clearly show how your State budget allocation supports your scope of work, 

including your calculations leading to the total provided for each budget category. 

 

For NCLB Funds 

A. Budget 

Include a budget for NCLB 13 funds that you plan to spend during the Year 3 performance period. Please 

be sure to plan carefully as you will not be allowed to shift funds between budget categories. Project EDs 

should be consulted regarding the appropriation for your site.  Retrieve the NCLB funds budget form at: 

https://csmp.ucop.edu/resources/materials/NCLB13_Budget_Worksheet_Site.xlsx 
 

Definitions of each budget category are as follows: 

 Salaries: Refer to definition under State Funds Part IV (above). 

 Benefits: Refer to definition under State Funds Part IV (above). 

 Supplies/Printing/Program: Refer to definition under State Funds Part IV (above). 

 Consultant/Content Specialist Honoraria, Fees and Stipends:  Indicate when applicable. 

 Travel: Refer to definition under State Funds Part IV (above). Note that no out of state travel is 

allowed using NCLB funds. 

 Other:  Refer to definition under State Funds Part IV (above). 

 Indirect Costs: All institutions may request up to 8% indirect costs from NCLB 13 funds.  

 

B. Budget Narrative 

Your narrative should clearly show how your NCLB budget allocation supports your scope of work, 
including your calculations leading to the total provided for each budget category.  

 

Part IV - CMP Specific 

For all budget templates referenced above, please download the CMP-specific version available at 

http://www.cmpso.org/acf2016. 

 

 

ACF Instructions and Format Requirements for both State and NCLB 13 Funds 

 

Format Requirements 

 12pt font; 1.5 line spacing; 1-inch margins 

 Name of the CSMP Site and page numbers listed on the bottom of all pages 

 Table of Contents 

 

https://csmp.ucop.edu/resources/materials/NCLB13_Budget_Worksheet_Site.xlsx
http://www.cmpso.org/acf2016
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Submission Guidelines 

You are to submit two complete applications, one for State funds and one for NCLB funds.  

Please carefully follow requirements for each part as outlined below.   

Each complete application to include: 

 Part I: Signature Page  

Scanned copy of the complete signed signature page(s) in PDF to be submitted electronically 

and hard copy to be mailed to CMPSO. 

 Part II: Progress Report for Year 2 

Part from CSMP ACF: Maximum 1 page 

Part from CMP Specific Criteria: Maximum 3 pages 

MS Word or PDF format.  To be submitted electronically. 

 Part III: Scope of Work for Year 3  

Part from CSMP ACF: Maximum 5 pages 

MS Word or PDF format.  To be submitted electronically. 

 Part IV: Budget and Budget Narrative for Year 3  

Budget in both Excel and PDF.  Budget narrative in Word or PDF.  To be submitted 

electronically. 

 

Submission Deadline: 

 Friday, February 12, 2016 at 4:00pm. 
Submit electronic copies of completed State and NCLB application packets, plus a hard copy of the 

signature page with original signatures to CMPSO.  No additional copies are needed. 

 

Electronic Submissions: 

Please upload complete applications in one submission at 

http://www.surveygizmo.com/s3/2494195/CSMP-2016-17-ACF-Submission-for-CMP-Sites 

 

Hard Copy Submissions: 

Mail one complete hard copy of each signature page with original signatures to the address below.  

This is the only hard copy requirement and should be received (not postmarked) by the deadline.   

All other components to be submitted electronically. 

 

Dr. Kyndall Brown, Executive Director 

California Mathematics Project 

UCLA Center X 

1320 Moore Hall, Box 951521 

Los Angeles, CA 90095-1555 

 

Office: 310-794-9885 

Cell: 310-569-8920  

Email: kbrown@gseis.ucla.edu          

 

 

Attachments 

All appendices can be found at http://www.cmpso.org/acf2016 

 Appendix 1: Progress Report Template  

 Appendix 2: Scope of Work Matrix Template 

 Appendix 3: Sample Scope of Work Matrix 

 Appendix 4: Logic Model Template 

 Appendix 5: Sample Logic Model 

 Appendix 6: Sample Institute Schedule 

 Appendix 7: CMP Core Values Statement 

 Appendix 8: CMP Goals 

 Appendix A: CSMP Goals (from CSMP ACF) 

 Appendix B: Cycle of Investigation Statement of Purpose (from CSMP ACF) 

http://www.surveygizmo.com/s3/2494195/CSMP-2016-17-ACF-Submission-for-CMP-Sites
http://www.cmpso.org/acf2016

